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FOR  THE  WARDEN  OR  THE  SHERIFF 


1.  Regular  rules  concerning  prison  dis- 
cipline should  be  adopted.  Printed 
copies  should  be  furnished  to  each 
deputy  and  guard,  as  well  as  to  each 
inmate  on  admission.  Strict  compli- 
ance should  be  enforced. 

2.  Punishment  for  the  violation  of  any 
of  the  adopted  regulations  should  be 
imposed  only  by  the  Warden  or  Sher- 
iff in  charge,  and  only  after  a regu- 
lar hearing  at  which  all  interested 
parties  are  given  opportunity  to  tes- 
tify. 

3.  Each  county  prison  should  keep  sta- 
tistical records  which  will  give  the 
necessary  information  for  the  month- 
ly and  annual  reports  required  by  the 
Department  of  Welfare.  Record  cards 
can  be  secured  without  expense  upon 
application  to  the  Department,  and  as 
each  inmate  is  admitted,  the  record 
cards  should  be  filled  out  in  full. 

4.  County  prisons  should  be  clean,  or- 
derly and  sanitary  at  all  times.  With 
plenty  of  idle  manpower,  there  is  no 
reason  for  accumulated  dirt,  rubbish 
or  vermin. 

5.  An  hour  for  rising  should  be  desig- 
nated and  a time  stipulated  when  all 
inmates  should  he  neatly  dressed,  the 
beds  made  and  the  cells  put  in  order. 
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In  the  evening  at  a given  hour,  all 
cell  doors  should  be  locked,  except 
where  there  is  need  for  an  inmate 
trustie  and  the  door  to  his  cell  should 
be  open  all  night.  Lights  in  the  cells 
should  be  extinguished  at  a fixed  time 
after  which  quiet  should  be  main- 
tained. This  rule  should  be  strictly 
enforced  except  in  cases  of  physical 
disability. 

(!.  Stated  times  should  be  designated  for 
visiting  periods.  These  should  be 
limited,  both  as  to  frequency  and 
length  of  visit. 

7.  All  incoming  and  outgoing  mail 
should  be  censored.  Each  inmate 
should  be  required  to  sign  a state- 
ment, giving  permission  to  the  offi- 
cers in  charge  of  the  prison  to  open 
sealed  letters  or  packages. 

8.  No  baskets,  articles,  packages  or  ma- 
terials should  be  given  to  inmates 
without  first  having  been  carefully 
examined  for  contraband  articles. 

9.  There  should  be  fixed  times  for  bath- 
ing— at  least  once  a week — and  wash- 
ing of  clothes  and  bedding.  All  in- 
mates should  be  provided  with  fresh- 
ly washed  bedding  on  arrival,  and 
should  be  compelled  to  bathe  before 
assignment  to  cell. 
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10.  Sufficient  and  nutritive  food  of  varied 
character  should  be  furnished.  Con- 
gregate feeding  is  recommended,  ex- 
cept for  inmates  undergoing  punish- 
ment. Tables  and  benches  may  be 
placed  in  corridors  where  there  is  no 
dining  room.  No  cooking  should  be 
permitted  in  the  cells  or  cell  rooms. 
Donations  and  private  purchase  of 
foods  should  be  restricted  to  fresh 
fruits  and  candies. 

11.  Act  306,  approved  June  14,  1923,  P. 
L.  775,  provides  for  two  hours  each 
day  of  exercise  for  inmates,  in  the 
open  air,  when  this  is  safe  and  prac- 
tical. Inmates  should  be  “at  large” 
in  the  corridors  two  hours  each  day 
if  they  are  not  out-doors. 

12.  No  inmate  may  be  deprived  of  to- 
bacco for  a longer  period  than  two 
weeks,  even  for  punishment — Act 
203,  approved  May  23,  1923,  P.  L. 
316. 

13.  Where  the  physical  facilities  of  the 
prison  building  permit,  there  should 
he  classification  and  separation  of 
types  of  inmates — Act  208,  approved 
May  10,  1921,  P.  L.  433,  provides  for 
segregation  of  inmates  physically  ill, 
or  mentally  weak,  and  habitual  crim- 
inals from  first  offenders. 

14.  Immediately  upon  admission,  all  tried 
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and  untried  inmates  should  be  exam- 
ined by  the  prison  physician,  particu- 
larly for  venereal  diseases.  Act  150 
approved  April  28,  1921,  P.  L.  299, 
provides  that  treatment  must  be  giv- 
en for  such  diseases,  following  exam- 
ination. Those  inmates  with  ven- 
ereal or  communicable  diseases 
should  be  isolated  from  the  other  in- 
mates. 

15.  There  must  be  complete  separation 
of  sexes.  Where  female  prisoners 
are  held,  the  keys  to  that  department 
of  the  prison  should  be  in  the  pos- 
session of  the  Matron  and  no  male 
attendant  or  trustie  permitted  to 
enter  the  women’s  quarters  except 
in  the  Matron’s  presence. 

16.  Idle  hands  tend  to  mischief.  Insofar 
as  is  possible,  all  prisoners  should  be 
given  some  form  of  work.  All  in- 
stitutional maintenance  work  of 
course  should  be  done  by  inmates. 
Squads  for  washing,  cooking,  clean- 
ing and  other  duties  such  as  painting 
and  repairs,  should  be  formed,  while 
women  inmates  can  be  used  in  mend- 
ing, sewing,  making  of  towels, 
sheets  and  other  garments. 

In  addition,  productive  employment 
■should  be  introduced  wherever  prac- 
tical, or  the  inmates  used  on  farms, 
about  the  court  house,  on  county  or 
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borough  roads,  and  other  outside  ac- 
tivities permitted  by  the  laws  of  the 
Commonwealth. 

17.  Religious  services  should  be  encour- 
aged and  a regular  program  of  moral 
instruction  under  ministerial  direc- 
tion. established. 

18.  A selected  library  of  fiction,  refer- 
ence works  and  other  books  is  an  im- 
portant item  in  establishing  morale. 
Classes  for  illiterates  should  be  estab- 
lished in  county  prisons  where  in- 
mates are  serving  sentences  of  a year 
or  more.  Correspondence  courses 
should  be  encouraged  for  those  in- 
mates who  desire  such  opportunity. 

19.  A recreational  program  is  worth- 
while. Where  the  yard  facilities  per- 
mit, outdoor  games  should  be  organ- 
ized and  participation  encouraged. 
During  inclement  weather  and  in  the 
evenings,  an  indoor  period  of  recrea- 
tion is  advisable.  The  radio  provides 
facilities  for  many  an  interesting 
hour. 
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RULES  FOR  INMATES 


A printed  form,  giving  at  least  the  fol- 
lowing rules,  should  be  posted  in  each  cell, 

and  the  attention  of  the  incoming  inmates 

directed  to  these. 

1 . All  inmates  are  required  to  keep 
themselves,  their  cells  and  the  con- 
tents, clean  and  orderly  at  all  times. 

2.  Marking  or  defacing  the  walls  of  the 
cells,  or  any  part  of  the  prison  build- 
ing is  forbidden.  Pictures  should  not 
be  posted  or  tacked  on  the  cell  walls. 

3.  Inmates  must  not  mutilate  or  destroy 
blankets,  bedding,  dishes,  furniture  or 
any  articles  which  are  the  property  of 
the  prison. 

4.  The  use  of  obscene  or  profane  lan- 
guage is  prohibited,  and  unnecessary 
noise  should  be  avoided. 

5.  If  any  food  is  unused,  return  it  to  the 
collectors.  Throw  nothing  down  the 
drain  or  out  of  the  windows.  Place 
the  refuse  in  receptacles  furnished  for 
that  purpose. 

6.  No  letters  or  packages  can  be  received 
or  sent  out  without  permission  of  the 
Warden  or  Sheriff. 

7.  All  inmates  will  attend  the  religious 
services  and  maintain  good  order. 
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‘ Each  inmate  has  the  privilege  of  con- 
sulting a spiritual  adviser  of  his  own 
selection,  making  request  to  the  offi- 
cial in  charge. 

8.  Inmates  must  perform  willingly  the 
work  to  which  they  may  be  assigned 
by  the  Warden  or  Sheriff.  They  must 
be  courteous  and  civil  to  those  in  au- 
thority. 

9.  Violation  of  any  of  the  above  rules 
will  bring  immediate  punishment. 


